
We’re looking for 2 people to join our team in 
European Christian Mission Britain's 
Northampton office.

Do you have administrative, organisational and communication skills 
which you’d love to use within a charity seeking to further God’s kingdom 
in Europe?

Do you like problem-solving? Do you pay attention to detail?

Can you work mostly on your own, whilst also enjoying being part of a 
(often virtual) team?

ECM Britain is looking for 2 new part-time members of staff to help us 
share Christ’s love and compassion in Europe.  It is conceivable that one 
person could cover both roles, given the right mix of skills and experience.
We are a small but effective office team looking after the needs of our 
mission partners in Europe. Most of the team work remotely, coming into 
the office occasionally, but these 2 roles will need to be primarily office-
based at Moulton Park Business Centre, Redhouse Road, Northampton 
NN3 6AQ.

Supporter Engagement Officer for up to 21 hours per week ( with
hours to be worked over 3-4 days).  The salary is £21,468.79 p.a. pro rata 
(3 day equivalent would be £12,881.27 p.a). 

As the primary point of personal interaction between ECMB and our 
supporters, this is a strategically important position. You will be 
responsible for ensuring that communication with our supporters 
regarding finance and prayer is of the highest standard. You will act as 
receptionist for the office but, crucially, you will correspond with individual
supporters concerning their donations and be responsible for recording 
communications and maintaining the office database. 

You will need excellent administration and communication skills, including
experience with software such as MS Word and Excel. An ability to be 
organised, with good interpersonal skills is also important. You must be 
able to clearly express ECMB’s values, vision, mission and Christian ethos 
to our Christian supporters and enquirers/business contacts of other faiths



and none. There is, therefore, an Occupational Requirement (OR) that the 
person appointed will be a committed Christian. 

Support Services Administrator for up to 14 hours per week 
(with hours to be worked over 2-3 days excluding Fridays).  The salary is 
£21,468.79 p.a. pro rata (2 day equivalent would be £8,587.52 p.a). 

It is vital that our office administration runs smoothly and so this role 
plays a significant part in ensuring that office and Finance Team 
administration is of a very high standard.  You will have responsibility for 
receiving and recording donations and Gift Aid and maintaining the 
database and other office systems. You would also support the British 
Director and other management team members with administration 
including arranging meetings, sending out Trustee paperwork and so on.  

You must have excellent organisational and administrative skills including 
experience with MS Word and Excel.  You will need to be a problem-solver 
with attention to detail. Whilst there is no Occupational Requirement for 
you to be a committed Christian, you must be sympathetic to our 
Christian ethos.

How to apply: Applications will be considered for one or both of the 
roles but please make it clear on your application form which role/s you 
are applying for.  Previous experience in a mission or charity is desirable 
but not essential.  Due to visa restrictions, you must have the right to live 
and work in the UK already.  

If you would like to receive an application pack, please download from our 
website at: ecmbritain.org/we-are-hiring If you have any questions please 
email personnel@ecmi.org or telephone the office on 07511 530642.

Closing Date: 9am Monday 27th June
Interview Date: Tuesday 5th July and/or Tuesday 12th July

http://ecmbritain.org/we-are-hiring

